
Treasurer 
1. Ensures that all Club monies are properly budgeted, received, disbursed, accounted, and 

reported. 

2. Prepares an annual budget for approval by the Executive. 

3. Ensures that all monies paid to the Club are properly handled. 

3.1. Oversees the chequing account. Reconciles the monthly statements. 

3.2. May recommend placing surplus funds in special accounts or deposits and is responsible 
for overseeing such accounts or deposits. 

3.3. Ensures that money collected by the Club is deposited promptly. 

3.4. Receives all invoices issued to the Club. 

3.5. Confirms the accuracy of each invoice and issues a cheque to settle the account. 

3.6. Upon receipt of proper documentation, issues cheques to reimburse Club members for 
operating expenses and purchases made on behalf of the Club. 

4. Is a signing authority for the Club financial accounts. 

5. Receives a copy of contracts when required. 

6. Accounts properly for the funds of the Club. 

6.1. Keeps a separate record of the receipts and expenses of each ski trip, social event, and 
golf tournament. 

6.2. Keeps account of all Cancellation Fund money received and paid out. 

6.3. Ensures that all members of the Club follow proper financial procedures. 

7. Presents financial reports to the Executive 

7.1. Gives a detailed account of receipts and disbursements at each meeting of the Executive. 

7.2. Presents summaries of the receipts and expenses of each ski trip, social event, and golf 
tournament upon completion of the trip or event. 

7.3. Reports the monies received and paid out of the Cancellation Fund upon the completion of 
each ski trip. 

8. At the end of the financial year, shall arrange to have the books and records of the Club audited 
by the two members elected for that purpose at the last AGM. 

9. Prepares a financial statement of the Club to be submitted at the AGM of the Club and makes 
copies of these statements available at the AGM of the Club. 

10. Provides receipts for budgeted operating costs (postage, phone, fax, stationery, photocopying) or 
reimbursement of expenses. 

11. Attends Executive meetings and contributes to the functioning of the Club. 
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